
KECK STUDENT ORGANIZATION RECOGNITION PROCESS  

FREQUENTLY ASKED QUESTIONS 
 

Why should I get my organization recognized? 
1. So your organization can get funding from GSG or ASSM.  

2. So your organization can post events to the Keck Events Calendar and the Central Line. 

3. So your organization can have access to USC and ASSM resources. 

4. So your organization can get support from the Keck Student Affairs, Educational Support, Educational Affairs, and 

Development Offices for planning events and activities.  

 

What may qualify as a “student organization”? 
All interest groups, associations, clubs, clinics, conferences, and lectures series managed and led by enrolled medical 

students are considered “student organizations” at Keck. 

 

My organization was already recognized last year. Do I need to get recognized again?   
Yes. Every club must renew their recognition every year because the funding allotment is different every year. 

 

My organization is brand new. Are there any special instructions I need to follow?   
No. Every club, new or old, goes through the same process. To be considered an organization, you must have two co-

presidents, at least two other officers (treasurer, secretary, vice president, etc.), and a faculty advisor. 

 

What do I need to prepare this summer? 
 

1. The official name of your organization. 

 

2.  A statement of your organization’s purpose. 

 

3. Contact information of your co-presidents and two other officers. 

a. Including: Names, addresses, phone numbers, e-mails, and student ID numbers. 

 

4. A Google or USC e-mail account for your organization (for instance, usc.assm@gmail.com or salerni@usc.edu). 

a. Personal e-mail accounts will not be accepted.  

 

5. Contact information of your faculty advisor. 

a. Including: Name, phone number, campus mailing address. 

 

6. A copy of your organization’s constitution.  

a. If you didn’t make any changes to your constitution since last year, you don’t need to prepare a copy. 

b. If you made changes to your constitution, you must prepare an updated copy. 

c. If you are a new club, you must write a constitution. You can use the ASSM constitution as a template at 

http://medweb.usc.edu/student-affairs/student_groups/ASSM/ASSM-constitution.pdf. 

 

7. A detailed budget for your organization. 

a. Your budget must include your entire projected income in dues and planned fundraisers. 

1. Be sure to include all the possible fundraisers you might have. We strongly encourage fundraising 

and will consider this favorably when we decide how much ASSM can allocate for your club.  

b. Your budget must also include all planned expenses for the entire academic year starting August 1.  

c. Your budget must include the number of students who sign up for your organization at the Student Life 

Dinner in August. 

 

 

 

 

 
 

  


